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Driver log sheet and trip sheet template for
chauffeurs

Working template. Confirm the applicable rules before use. General information, not legal or tax advice.

Date / job reference

Driver / vehicle

Pickup / destination

Spot time

On location

Passenger on board
Drop-off

Waiting start / end

Tolls / parking / airport fee
Receipt references
Passenger acknowledgement / signature

Office review

4fleet.io/templates/driver-log-sheet
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Daily driver operational log

Driver / vehicle / date:

Duty start / end: Breaks:

Operational record only. Not a record of duty status, ELD or tachograph substitute.

Job reference Start / finish Breaks / notes

Office review / date:

4fleet.io | Chauffeur & transfer operations



